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specialised domiciliary care agency for mental health and learning difficulties





٭ 384 Laird Street ٭ Birkenhead ٭ CH41 7AL ٭

Tel: 0151 652 9292 ٭ Fax: 0151 652 8436

Email: head.office@communitysupportedliving.com 
Confidential application form

Position applied for:








Where did you learn about the vacancy?


Date of application  

	Surname:
First name (s):

	Address
	Home telephone no:

	
	Mobile telephone no:

	
	Email address:

	
	Sex:
Male                     Female

	Post code:
	Date of birth:

	Do you have a current driving licence?
	Marital status:

	Do you own a vehicle?
	Any endorsements?

	Nationality:
	Do you have a work permit*?

(* not applicable to european citizens)

	N.
I. Number.
	Expiry date:

	Next of kin

Name:

Relationship:

Telephone number: home 

                                 work
	Address:

	Educational history - please list in chronological order

	Secondary
	From
	To
	Qualifications gained / subjects
	Grades

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Professional qualification

	Qualifications gained
	Name and address college / training centre
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Professional bodies

	Name of professional body
	Type of membership
	Date joined
	Method of qualification, e.g. Examination

	
	
	
	

	
	
	
	

	Current or last job

	Name and address of employer:


Postcode:
	Dates from:
to:

	
	Position held:



	
	Notice required:
(if still in employment)

	Responsibilities: please describe your position, indicating to whom you are responsible, and who reports to you.



	Reason for leaving:

(if applicable)
	Current salary:

	
	Other benefits:




	Previous employment (in date order, starting with most recent)
Please state all employment and account for any gaps

Failure to do so may result in your application not being considered particularly if you are applying for a job which is exempt from the Rehabilitation of Offenders Act 1974.  
	

	Name and address
	Dates
	
	Nature of
	Position held and
	Reason for
	Last

	Of employer
	From:
	To:
	Business
	Brief responsibilities
	Leaving
	Salary

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Why have you applied for this job and what particular qualities do you have to offer? (use separate sheet if required).




	Training:
please indicate courses attended whilst at work (use separate page if required)

	Course title
	Tutored by, e.g. In company or name of external company
	No. Of days
	Year attended
	Qualifications/ certificates

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please indicate any public offices held:



	State interests and hobbies:



	Declaration by applicant:



	I confirm that to the best of my belief, the above information is correct, and understand that any misleading

	statement or deliberate omission may be sufficient grounds for cancelling any offer of employment or

	terminating my employment. I agree that should I be offered and accept a position I will undergo a medical examination if requested.

	Signature of applicant:                                                     Date:

	Please give the names and addresses of two people who would be willing to provide a reference concerning your application.  One of the referees must be your current/last employer who will be asked specifically about your attendance record.

References will normally be taken up prior to interview.  Please indicate if your referee can be contacted at this stage.

   Yes    (
No    (



              Yes     (           No    (

Name:
Name:


Position in company:
Position in company:


Address:
Address:


Postcode:
Postcode:


Tel. No.:
Tel. No.:




	Declaration by applicant:



	I confirm that to the best of my belief, the above information is correct, and understand that any misleading statement or deliberate omission may be sufficient grounds for cancelling any offer of employment or terminating my employment. I agree that should I be offered and accept a position I will undergo a medical examination if requested.

	Signature of applicant:                                                     Date:

	Please give the names and addresses of two people who would be willing to provide a reference concerning your application.  One of the referees must be your current/last employer who will be asked specifically about your attendance record.

References will normally be taken up prior to interview.  Please indicate if your referee can be contacted at this stage.

   Yes    (
No    (



              Yes     (           No    (

Name:
Name:


Position in company:
Position in company:


Address:
Address:


Postcode:
Postcode:

Tel. No.:
Tel. No.:




	Section B –Monitoring of Equality & Diversity

	Community Supported Living aims to promote equality of opportunity for all with the right mix of talent, skills and potential. We welcome applications from diverse candidates. 

Why do I need to complete Equality & Diversity Questions?

 CSL has a legal duty to promote equality. This duty applies to everything CSL does, both as an employer and a provider of services. In order to help us, please answer the following questions and complete the declaration at the bottom of the end page.  

What happens to the Equality & Diversity information?

All data, in accordance with the Data Protection Act will be confidentially retained and used only for the purpose of reporting to Committee and for the production of statistical reports. The Equality & Diversity data will only be recorded and maintained on the employee’s personal record on CSL’s Human Resources system and used for the purpose of statistical reports in relation to equality and performance indicators including recruitment.

	Title of the job applied for:
	

	

	Please repeat your Personal Details

	Title: 
	Full Name: 
	Marital Status:      

	Age

	What is your date of birth?
	     

	Race & Ethnicity

	What is your ethnic group? Please tick the relevant ethnic group.  If you are in an ‘Any Other Background’ category please state what it is.

	A. White
	 FORMCHECKBOX 
 English
 FORMCHECKBOX 
 Other British
 FORMCHECKBOX 
 Irish
 FORMCHECKBOX 
 Any Other White Background*

	B. Mixed
	 FORMCHECKBOX 
 White & Black-Caribbean                        

 FORMCHECKBOX 
 White & Black-African                            

 FORMCHECKBOX 
 White & Asian                                          

 FORMCHECKBOX 
 Any Other Mixed Background*

	C. Asian or Asian-British


	 FORMCHECKBOX 
 Indian
 FORMCHECKBOX 
 Pakistani
 FORMCHECKBOX 
 Bangladeshi
 FORMCHECKBOX 
 Chinese
 FORMCHECKBOX 
 Any Other Asian Background*

	D. Black or Black-British
	 FORMCHECKBOX 
 Caribbean
 FORMCHECKBOX 
 African
 FORMCHECKBOX 
 Any Other Black Background*

	E. Other Ethnic Group
	 FORMCHECKBOX 
 Arab
 FORMCHECKBOX 
 Gypsy/Romany/Irish Traveller
 FORMCHECKBOX 
 Any Other Ethnic Group*

	F. Do not wish to declare
	 FORMCHECKBOX 
 Do not wish to declare


	Country of Birth

	What is your country of birth?
 FORMCHECKBOX 
 England  
 FORMCHECKBOX 
 Wales
 FORMCHECKBOX 
 Scotland 

 FORMCHECKBOX 
 Northern Ireland
 FORMCHECKBOX 
 Republic of Ireland
 FORMCHECKBOX 
 Other write in the current name of the country      
 FORMCHECKBOX 
 Do not wish to declare

	Religion or Belief

	What is your religion or Belief? *If you have “Any Other Religion or Belief” then please state what it is.

 FORMCHECKBOX 
 None

 FORMCHECKBOX 
 Christian (including Church of England, Catholic, Protestant & all other denominations)

 FORMCHECKBOX 
 Buddhist

 FORMCHECKBOX 
 Hindu

 FORMCHECKBOX 
 Jewish

 FORMCHECKBOX 
 Muslim

 FORMCHECKBOX 
 Sikh

 FORMCHECKBOX 
 Humanist

 FORMCHECKBOX 
 Atheist

 FORMCHECKBOX 
 Agnostic

 FORMCHECKBOX 
 Pagan

 FORMCHECKBOX 
 Any other religion or belief*

 FORMCHECKBOX 
 Do not wish to declare*

	Nationality

	What is your nationality? (E.G. English, British, French, Spanish etc)
	     

	 FORMCHECKBOX 
 Do not wish to declare


	Gender

	What is your gender?

 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female

	Source of Application  :
	* Please give details

	In order to improve the way in which we advertise in future, please tell us how you found out about this vacancy:

	 FORMCHECKBOX 
 Job Centre
	 FORMCHECKBOX 
 Personal recommendation

	 FORMCHECKBOX 
 Internal Human Resources Bulletin
	 FORMCHECKBOX 
 Newspaper or other publication*      

	 FORMCHECKBOX 
 One Stop Shop
	 FORMCHECKBOX 
 Internet 

	 FORMCHECKBOX 
 Other*

	Confirmation of Declaration

	The details given by me are correct to my knowledge and belief.

	Signature: 
	Date:      


Safer Recruitment & Employment Policy Statement


“CSL is committed to safeguarding and promoting the welfare of young people and vulnerable 


adults and expects all employees to share this commitment.”


Whilst CSL supports the rehabilitation of ex-offenders it is committed in the recruitment of all employees to ensure safer recruitment to posts which involve working with young people and vulnerable adults. Therefore certain posts, due to the nature of the work being undertaken are subject to a Disclosure and Barring Service Check (DBS).





If the post is subject to a DBS check this will be stated in the job advertisement. 





All candidates who are successful at interview for one of these posts must undertake a DBS check before the appointment can be confirmed


The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. www.gov.uk/dbs


Applicants should be aware that having a conviction or a record of some type of unacceptable behaviour would not necessarily bar you from employment, as any decision to employ will be considered on the individual circumstances of each case. CSL will consider ALL applications on their merits, only taking into account convictions considered.


Have you ever been convicted, or received a caution, warning or final reprimand, for an offence that will not be filtered from the Police National Computer (PNC) by the Disclosure & Barring Service (DBS)?





YES                                                                     NO








If Yes please give details:

















Terry Hill  
                                        1         

19/01/2015


9

